
Basic Cybersecurity Policy 

Awareness & Educational Sample 

 

Purpose 

This sample cybersecurity policy provides a basic awareness-level overview of common 
cybersecurity expectations and practices. It is designed to help individuals and 
organizations understand the types of rules and responsibilities often included in a 
cybersecurity policy. 

This document is not a compliance policy and should be adapted to fit specific 
environments, risks, and legal requirements. 

 

1. Scope 

This policy applies to individuals, staƯ, contractors, and users who access computers, 
networks, systems, or data associated with an organization or personal professional 
environment. 

The goal is to promote responsible use of technology and reduce cybersecurity risk. 

 

2. Acceptable Use of Technology 

Users should: 

 Use systems and devices for authorized purposes only 

 Avoid installing unapproved or untrusted software 

 Not attempt to bypass security controls 

 Protect login credentials and not share passwords 

 Lock devices when unattended 

 

3. Account & Access Security 

 Strong, unique passwords should be used for all accounts 

 Multi-factor authentication (MFA) should be enabled where available 



 Access should be limited to what is necessary for roles or responsibilities 

 Accounts should be reviewed periodically for appropriate access 

 

4. Data Protection & Privacy 

 Sensitive or confidential data should be protected from unauthorized access 

 Data should only be accessed for legitimate purposes 

 Files containing sensitive information should be stored securely 

 Data should not be shared externally without proper authorization 

 Personal data should be handled responsibly and respectfully 

 

5. Device & Network Security 

 Devices should be kept up to date with security patches and updates 

 Antivirus or endpoint protection should be used where available 

 Public or unsecured Wi-Fi should be avoided for sensitive activities 

 External devices (USB drives, external storage) should be used cautiously 

 

6. Email & Communication Security 

 Users should be alert to phishing and social engineering attempts 

 Unexpected emails, links, or attachments should be verified 

 Sensitive information should not be shared via unsecured email or messaging 

 Suspicious communications should be reported promptly 

 

7. Incident Awareness & Reporting 

 Users should report suspected cybersecurity incidents immediately 

 Incidents may include phishing attempts, data exposure, malware, or unauthorized 
access 



 Evidence related to incidents should be preserved where possible 

 Users should follow designated reporting and response procedures 

 

8. Awareness & Training 

 Users are encouraged to participate in cybersecurity awareness training 

 Ongoing education helps reduce risk and improve readiness 

 Lessons learned from incidents should inform future practices 

 

9. Policy Review & Responsibility 

 This policy should be reviewed periodically for relevance 

 Users share responsibility for maintaining a secure digital environment 

 Cybersecurity is a collective eƯort that combines technology and awareness 

 

Final Reminder 

Cybersecurity policies are most eƯective when supported by awareness, training, and 
consistent behavior. 

 

Disclaimer 

This document is a sample provided for cybersecurity awareness and educational 
purposes only. It does not constitute legal advice, regulatory compliance guidance, or a 
complete cybersecurity policy. 

 


